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Curriculum Vitae
PERSONAL DETAILS
Name:



Max Mustermann
Date of birth:


01.01.1900
Place of birth: 


City, Country
Nationality:


XX
EDUCATION
Since 10/2014 


M.A. International Business and Sustainability




University of XX, Country
10/2009 – 06/2013

B.A. International Cultural and Business Studies (A-)
University of XX, Country
Thesis: Between Mamma and Manager – An analysis of woman’s employment in Italy from a political and social perspective (Grade: A+)

07/2011 – 12/2011 

University of XX, City (Country)




Exchange semester: International Business Administration 
09/2000 – 06/2009 

School, City




Abitur (Grade: A)
PROFESSIONAL EXPERIENCE
12/2013 – 05/2014

Company, City (Country)




Corporate Responsibility, Internship
· Management and coordination of sustainability reporting according to GRI 3.1 guidelines

· Research on risky environmental and social issues in the supply chain

· Development of an award-management tool in corporate responsibility 
· Competition analysis and development of an adaptable concept of corporate volunteering
05/2013 – 09/2013

Company, City (Country)




Human Resource Management, Internship





· Recruiting, applicant management, personal development

· Organization of internal events, e.g. teambuilding-event

· Supporting of HR-process improvement activities according to Lean Management principles

· Implementation of an IT-replacement project
03/2011 – 03/2013

Company, City (Country)




Hostess, Students job
Customer service, translation activities (English, Italian)

VOLUNTARY AND PRACTICAL EXPERIENCE 
Since 10/2014


Organization Title, Department




Organization and coordination of discussions on the latest challenges 





concerning Corporate Social Responsibility with leading experts from 





businesses, politics, civil society, and science 
Since 10/2014


Organization, University
Student activity in an university group with to goal to enable progress through
entrepreneurship  (e.g.: Projecttitle: helping female refugees        through
establishing own knitting-business)



10/2009 – 06/2012

Organization, University
Student activity in a European university group 
· Board member (treasurer)

· Organization of ERASMUS events and internal training courses

10/2010 – 05/2011

Convention Title, University




Organization and support of international participants





(http://www.oneworldconvention.net)
03/2010 – 09/2010 
Title of Organization, City (Country)
European Voluntary Service





Taking care of socially disadvantaged adolescents
09/2009



Title of Organization, City (Country)




Workcamp in a soup kitchen for homeless and refugees 
LANGUGAGE SKILLS
German:


Native

Italian:



Fluent (C2)
English: 



Fluent (C1/IELTS 7.0)
Spanish: 


Good (B2)

French: 



Basic (A2)
ADDITIONAL SKILLS
Computing:
MS Office (Word, PowerPoint, Excel), Outlook, Basic knowledge SAP
Additional courses: 

Project management, Intercultural conflict management, Intercultural 



communication, Comparative managerial practices


INTERESTS
Traveling (esp. Latin America, South East Asia, Italy), playing the Violoncello (among others in the University Orchestra Passau), Sports (Running, Fitness, Dancing) 
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Signature
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